                                 Date ____________________
                                                                            SAMPLE LETTER. . .
Dear ___________________(person, organization, etc):

I have been invited to attend and participate in a unique, week long leadership experience in Washington, D.C. called “4-H Citizenship/Washington Focus”.  This is a six-day program involving students from across the country that combines learning, leadership development work and fun into a memorable personal experience. 
I will join a select group of other Georgia 4-H club members to make up and represent a state delegation at this national event.  The group will travel to Washington July 11 – 18, 2009 to join 250 - 300 other state delegates at the National 4-H Center in Chevy Chase, Maryland.  The goals of the Washington Focus is to help 4-H youth develop a greater understanding of our American heritage, learn basic functions of the national government, become familiar with international citizenship and develop attitudes of good citizenship in our daily living.  The agenda will include assemblies and discussions on a wide range of citizenship topics.  Field trips to historic shrines and government buildings located in the nation’s capitol will further enhanced our knowledge and provided experiences to share with our peers back in our community.  Other sites will include a visit to the Arlington Cemetery, a night view of Washington, a field trip to Mount Vernon, a visit to several memorials, a cultural experience with a trip to a dinner theater or concert, and many other educational and fun-filled activities.   A significant highlight of the citizenship adventure will be a visit to Capitol Hill to meet with selective Congressional leaders and have the opportunity to observe Congress in action.   We will especially enjoy meeting other youth from all over the country and participating in recreational activities and dances, a talent / skit night, a cyber café and much, much more.
I currently attend __________ high school and is a member of the ______ County 4-H club.  I am writing this letter to seek sponsorship or relative support of me to attend this special event.  Your contribution would significantly reduce the financial burden on my family, especially during these economic times.  Any amount you can contribute would be wonderful and certainly appreciated as I attempt to raise $ 1,205.00 – the cost of this trip and experience.  As I attempt to meet a March 17th registration deadline, your donation may be sent to me in care of my parents, Mr. and Mrs. _________ and _________    ________(name) at ________________________ (address).  I can be reached at _________________________ (phone #) should there be any questions I can answer for you.
I realize that I will not only be representing myself, but also you as a sponsor – my family, my school and community, as well as my county and state.  Thank you in advance for your consideration of assistance.
Kindest Regards,

YOUR FULL NAME & SIGNATURE  _____________________
Your Name


Your Address


City State Zip Code








Name of person, organization, church, etc.


Address


City State Zip Code








