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Club Leader/Extension Staff Worksheet
Please complete prior to attending 4-H Certified Club Leader Training. This will not be turned in but rather used for discussion.  Notes may be jotted rather than complete sentences used. The goal of the worksheet is for the Club Leader and the staff member to have an understanding of the workings of the County Extension Office and local 4-H program structure.

Who is the primary 4-H contact in the county?

Who else works with 4-H?
What are the office hours of the Extension Office?

What facilities & equipment may be used by clubs? Does a staff member need to be present? (ie can the office be used for meetings w/o staff? Can copies be made on the copy machine? Is paper available? Can anyone drive the 4-H van, etc?)

What is needed for media coverage? Can a leader independently submit articles to local media sources (paper, tv, etc)? Is there a 4-H newsletter? What is the submission deadline?

What rewards are offered to 4-H’ers?  Is there a points program or club of the month program (perhaps in local schools) where the roll each meeting should be turned in to the county office? How is the county awards program handled? Can a club give it’s own awards?

How can other 4-H activities (DPA, camp, service projects) be promoted thru this 4-H club?

Are there any special county guidelines regarding participation, the club should be aware of?
What is the best mode of communication with the county office? (email, phone, personal visit)

What does the county office see as the primary goal(s) or purpose of the Club (led by the leader)? Discuss how this is similar to the Club’s goal.
